o Shaping a new
g'lbert ‘ tomorrow, today.

Construction Permit Application Checklist - Signs
All signs shall comply with Town of Gilbert Land Development Code, Chapter 1Article 4.4

All plan sets shall be complete and fully assembled - Maximum plan size is 11” x 17”
In order to provide excellent service to the Town of Gilbert’s customers, each submittal must meet the minimum
requirements as listed on this form, or your submittal will not be accepted by the Development Services Staff.

Wall Sign
Applicant Step Staff
O] Landlord approval documentation []
] One (1) copy of the following: ]
« Site plan with linear footage of front elevation and setback of building from

right-of-way
 Horizontal and vertical dimensions of sign band area or wall space in which
sign is placed
« Lettering - side elevation view, colors, dimensions, and attachment method
« Color copies of sign superimposed onto the building

Monument Sign

Applicant Step Staff
] Landlord approval documentation ]
] One (1) copy of the following: ]

« Site plan indicating location, parcel dimensions, separation from existing
signs and setback from right-of-way,
« Color copies of monument sign and overall dimensions of monument and
structural footing details with signed stamp from Engineer
O] Design review and approval []

Temporary Residential Subdivision Sign/Offsite Temporary Sign

Applicant Step Staff
One (1) set of plans for proposed signage with sign description and
L] dimensions, site plan indicating locations, parcel dimensions & setback from [

right-of-way and permission of property owner documentation
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Temporary Banner Sign and Calendar

Applicant Step Staff
Two (2) sets of plans for signage with sign dimensions and building elevation =
showing sign location

Encroachment Permit (for a specified timeframe)

Applicant Step Staff
Two (2) sets of fully dimensioned, sealed sign plans showing details of the
[] proposed encroachment, to include location, dimensions, utilities, access []

points and height
* There will be a Permit Form the Owner needs to sign and an Insurance
Certificate shall remain active throughout the duration of the encroachment

Note: All signs require a final inspection and monument signs will require both a footing and
final inspection. These inspections can be scheduled online.

If you are having difficulty scheduling an inspection please send an e-mail to
michelle.vaca.smith@gilbertaz.gov, and we will contact you to assist with your request.
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