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Filing a Request for Accommodations 
In accordance with the requirement of Title II of the Americans with Disabilities Act of 1990 (“ADA”), the Gilbert Municipal Court will not discriminate against qualified individuals with disabilities on the basis of disability in its services, programs or activities. 
The Gilbert Municipal Court provides reasonable accommodations or modifications to court policies, practices, and procedures upon request to qualified individuals with disabilities who require such accommodations or modifications to participate in court services. The Court is not required to take any action, which would result in a fundamental alteration to the nature of a service, program or activity or cause undue financial or administrative burdens.
Instructions for Requesting an Accommodation 
1) Complete all of the necessary information below. Please print or type clearly.
2) Submit the completed form to the Court at least 10 calendar days prior to the event you will be attending. The Court Administrator is the Court’s ADA Coordinator, The Court Administrator, or designee, will review and respond to your request within 3 business days, absent unforeseen difficulties.

[bookmark: _GoBack]Name:                                 , Phone:                   , Email:                   
Mailing Address:      _______________________________________
Date, time & nature of the event you will be attending (examples; jury duty, court dates)
Date: _     _____        , Time: _     ____     , Event:_      ____________         , 
Case Number(s):__      ____________________________
Please explain the accommodation that you require:_     ____________________________________________________________________________________________________________________________________________________________
Please explain the impairment that necessitates your accommodation request:      ___________________________________________________________________________________________________________________________________________________________________
Submitting Your Request
You may submit by fax: (480) 635-7815 – Attention Court Administration
You may submit by mail: Gilbert Municipal Court, 55 East Civic Center Drive, STE 101m Gilbert, AZ 85296 - Attention Court Administration
You may submit in person: Bring the completed form to the Court, take a number in the lobby and wait for a Clerk to assist you.
Getting a Response: Absent unforeseen difficulties, Court Administration’s response will be mailed to you within 3 business days of our receiving your request. The response will be mailed to the address indicated above, via the United States mail. It is very important that you include your complete mailing address, clearly explain your needs AND submit your request in a timely manner.
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